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APPENDIX B

SCHOOL DATA RECORD

I.  STANDARD DATA ELEMENTS

Each year the principal of every school completes the School Data Form which is returned to the State Education Department for processing.  The information on that form is added to the Institutional Master File.  All School Data Records contain standard data elements which are collected every year and are used to measure change over time.  However, School Data Records also contain data elements that were collected for a limited amount of time.  This data generally reflects a special issue or program being pursued by the State Education Department at the time of the report.  These data elements are identified in the annual file layout.  The following data elements are common to most School Data Records:

 1.  Record Type - A single digit code which identifies the type of record being examined.  School Data Records are defined as Record Type 1.

 2.  School Code - A twelve digit code which identifies the institution's location, the school district type and location, and the code for the specific school.  The school code serves as a link  between the individual school, district, and BOCES reports, as well as the staff reports available in the Personnel Master File.  The code represents the following information:



 1-2  County Location



 3-4  City/Town Location



 5-6  School District Number



 7-8  District Type



9-12  School Code Within District


For a list of valid codes see "Code Manual for Public School Districts of New York State."

 3.  Grade Organization Code - The School Data Form began to identify the Grade Organization Code in 1973. The Code is represented by a single character field.  There are 8 possible responses:



1 = Elementary



2 = Middle School 



3 = Junior High School



4 = Junior Senior High School 



5 = Senior High School 



6 = K-12 



7 = Special School 



8 = Other

 4.  Non-Public High School Indicator - The school Data Record added this item in 1975.  The single digit code represents the following information for the reporting unit:



1 = Registered



2 = Non Registered



3 = Not a High School



4 = Pending Registration (This option added in 1981)

 5.  BOCES Code - This item replaced the Associated Supervisory District Code in 1972.  The four digit code identifies the BOCES location within the school district.  For a list of valid codes contact SED ICE. 

 6.  Chief Officer - This 36 character, alphabetic field identifies the chief administrative officer of the school by title and name.  The title is represented by 9 characters and is separated from the 26 character name by a hyphen.  (TITLE-NAME)

 7.  USOE (U.S. Office of Education) Code - The State Education Department is required to submit core educational statistics to the National Center for Education Statistics (NCES) on an annual basis.  NCES assigns their own 13 digit code to each school in the United States.  NCES created the code as a common identifier for all schools in the country because each state education department uses a unique coding structure to identify schools within their state.  The USOE code is for NCES use only.  SED does not access the information and they cannot generate a list of USOE codes for New York State Schools.  The code supplies NCES with the following information:



  1-5  School



 6-10  District



11-13  County

 8.  School Location - The School Data Form began collecting information on school location in 1970.  The school official was asked to identify the category which best described the school location.  For a sample question see Appendix D, 1970 School Data Form, question 16.  The following is a list of possible responses:



1 = Large City over 500,000 population



2 = Large City, 200,000 to 500,000 Population



3 = Suburb of a Large City



4 = Rural Area Near a Large City



5 = Middle-Size City, 50,000 to 200,000 Population



6 = Suburb of a Middle-Size City



7 = Rural Area Near a Middle-Size City



8 = Small City or Town, Less than 50,000 Population



9 = Rural Area, Not Near a Large or Middle-Size City

 9.  Published Name - The school's published or legal name is represented by 18 alphabetic characters.  For a list of published names and corresponding popular names see "Code Manual for Public School Districts of New York State."

10.  Enrollment - The enrollment figures are collected according to grade and racial/ethnic group.  This standard element provides a measure of school size (i.e. the number of students enrolled), the school's grade organization, and its racial/ethnic composition.  Each grade level breakdown consists of six 4-character fields representing the five ethnic groups plus a total enrollment figure.  The data is right justified and zero filled.  Zero enrollment for a grade or ethnic group is completely zero filled.

11.  Total K-6 and Total K-12 Enrollment - The figures are computer calculated fields representing the total enrollment for grades K-6 and grades 7-12.

12.  Professional Staff - The figures are organized according to major staff assignment and racial/ethnic group. The breakdown is the same as that of student enrollment data. 

13.  Paraprofessional Staff - This element completes the description of instructional staff assigned to the school.  Categories include teaching assistants, teaching aides, library assistants, etc.  The report also includes the level of service provided by staff, such as part-time, full-time and full-time equivalent.

14.  Session data - This data provides information on the length of the school day as well as the number and length of instructional periods.  The information is available for each grade level in the school.  The question collects information on the beginning and ending time of the session, each recorded in hours and minutes.  If all of the Session Data blocks have not been filled in, the unused blocks are represented by spaces, and all four are included.  For the grades, a "1" indicates  that the grade
is on session.  A "space" indicates that the grade is not on session.  For a sample question see Appendix D, 1970 School Data Form, Question 10.

15.  12th Grade Distribution - This section of the report identifies the distribution of the
prior years graduating class.  Reporting categories are included for college attendance, by level and location, as well as for employment and military service.  The breakdown is represented by nine 4-character fields plus the total.  The fields contain asterisks or spaces if the question does not apply.

16.  Dropouts - An annual dropout figure is collected from each high school.  A dropout is defined as anyone who left school before graduation, for any reason except death and did not enter another school.

17.  Dropout rate - is a computer calculated field where:


DROPOUT RATE = NUMBER OF DROPOUTS/PRIOR YEAR'S GRADE 9-12 ENROLLMENT  The field is filled with asterisks or spaces if the question does not apply.

18.  School Facilities - This item provides an extensive description of each school's facilities and collects a
count of the number of rooms under approximately 44 different categories.   Classrooms are represented by 3-character, left justified fields.  The remaining rooms are 2-character fields following the order in the code book which varies slightly from year to year.

19.  Summer Enrollment - Two 4-character right justified fields that are blank if they do not apply.

20.  Public Welfare - The School Data Form began to collect information on public welfare in 1970.  This field indicates the socio-economic make-up of children enrolled in the school, by identifying in the percentage of children in the school that receive public assistance.  From 1970-1972 the School Data Form allowed 6 possible responses.  From 1973 to 1981 the form allowed 11 possible responses.


1970-1972


1973-1981

1 = None


 1 = None



2 = 1-10%


 2 = 1-10%


3 = 11-25%


 3 = 11-20%


4 = 26-50%


 4 = 21-30%


5 = 51- 75%


 5 = 31-40%


6 = 76-100%


 6 = 41-50%






 7 = 51-60%






 8 = 61-70%






 9 = 71-80%






10 = 81-90%






11 = 91-100%

21.  Special Services - This question asks whether the school provides students with certain specialized services such as Psychological, Guidance, Attendance, Reading, Corrective Speech, etc. 

22.  Special Programs for Handicapped Children (non-public only) - From 1967-1972 the non-public school Data Form identified whether or not the school provided special programs for handicapped children.  Each year the form identified several specific program areas and the school indicated participation by checking yes or no on the form.  The response is recorded as 4 characters where the first three characters are spaces and fourth character is a 1 for "yes" or a 0 for "no".  
In 1973 the question changed so that the school was required to give enrollment figures for each type of program.  The enrollment figures are 4-character fields that are right justified and zero filled.  See individual file layouts for lists of program categories.

23.  School Meal Programs - In 1972 the non-public School Data Form began collecting information on the different types of meal programs available at the school.  In 1981 the public School Data Form began to collect similar information.  The schools indicated participation in a specific program by checking yes or no on the form.  For a list of specific programs see the individual file layouts. 


II. NON STANDARD DATA ELEMENTS

The format of the School Data Record changes from year to year to accommodate special questions about the schools' programs and facilities.   These questions generally reflect special interest topics being studied by the State Education Department at the time of the report.  There are certain questions that were asked for more than one year, but eventually discarded by SED's Information Center on Education.  The following is a list of these significant, non-standard data elements.  Items that appeared during a single year only are identified in the "REMARKS" section of the individual file layouts.  When appropriate, the user is referred to individual questions on the annual School Data Forms in Appendix D of this manual.

 1.  Associated Supervisory District Code, 1967-1971 - A 3-digit code identifying the supervisory district ofadministration for school districts that are not independent of a district superintendency.  The first two digits locate the county of administration and the third digit gives the supervisory district number within the county.  A zero in the third position identifies that district as the sole supervisory district within the county.  For relevant Supervisory District Codes see "Code Manual for Public School Districts of New York State."

 2.  Curricula Offered, 1967-1972 (non-public only) - Identifies the type of curricula offered by the individual school.  The question allows a yes/no response to a list of 6 types of curricula.  See individual file

 3.  Special Projects-Source of Funding, 1967-1969 - Identifies the source of funding for special projects sponsored by the school.  See the individual layouts for the specific list of options.  The school identifies the type of funding received by checking yes or no on the School Data Form.

 4.  Outside Consultants, 1967-1969 - Indicates the type of outside consultants employed by the school.  See individual layouts for the specific categories of consultants.  The school indicates the type of consultant employed by checking yes or no on the School Data Form.  layouts for the list of possible choices.

 5.  Regional Programs, 1967-1969 - Indicates whether the school participates in specific regional programs. The possible responses are yes and no to a list of available programs.  See individual layouts for the list of appropriate responses.  

 6.  Independent Study, 1967-1969 - Identifies the type of independent study programs available through the school.  There are three types of study identified on the data form:  Programmed Learning, Computer Assisted Instruction, and Other Independent Study.  The school indicates whether they provide such programs by checking yes or no on the School Data Form.

 7.  Non-Graded or Continuous Progress, 1967-1969.  The item identifies whether the school participates in non-graded or continuous progress programs at the elementary, junior, and senior level.  Participation is indicated with a yes or no response on the School Data Form.

 8.  Summer School-Source of Funding, 1968-1969 - This item identifies the school's sources of funds for summer school programs.  The question identifies four possible sources:  Local, Federal, Combined Local and Federal, and Other.  The school indicates whether it receives a particular type of funding by checking yes or no.  

 9.  Curricular Innovation-Source Materials, 1968-1969 - Indicates the source of materials for curricular innovation programs.  There are three possible choices: Local, State and National.  The school indicates the funding source by checking yes or no on the School Data Form.   

10.  Special Programs, 1968-1972 - This item identifies specific special programs offered by the school.  The individual file layouts list the available programs.  The school has indicated the programs offered by checking yes or no on the School Data Form.

11.  Categorically Aided Programs-Source of Funds, 1970-1975 - Identifies programs funded by federal grants according to the type of program and the type of grant received.  See individual layouts for annual list of options.   The school indicates the type of programs and grants by indicating yes or no in the list of options on the School Data Form.  

12.  Additional Special Programs, 1971-1972 (non-public only) - Identifies additional special programs.  See file layout for available programs.   The school identifies available programs with a "yes" response on the School Data Form.

13.  Classroom Arrangement, 1971-1978 - Identifies all types of classroom arrangements available at the school.  There are three possible arrangements: Traditional, Cluster, and Open.  The type of arrangement available is indicated with a yes or no response.  For a sample question, see Appendix D, 1974 School Data Form, question 14.

14.  Organization and Scheduling, 1971-1978 - Identifies the type of plans followed by the school.  See individual file layouts for the specific type of plans.  The school indicates whether they follow a particular plan with a yes or no response.  For a sample question, see Appendix D, 1974 School Data Form, question 14.

15.  Instructional Methods, 1971-1978 - Identifies the type of instruction followed by the school.  See individual file layouts for lists of method types.  Availability of instruction methods are indicated with a yes/no response.  For a sample question, see Appendix D, 1974 School Data Form, question 14.

16.  Humanities Programs, 1973-1977 - Identifies programs in the school which were developed to foster an interest and participation in the Humanities and creative arts.  See individual file layouts for a list of programs.  Participation in specific programs are indicated with a yes/no response.  For a sample question, see Appendix D, 1974 School Data Form, question 15.

17.  Areas Definitive Programs, 1975-1978 - Identifies areas in which the school has developed a definitive plan to incorporate special subject areas into the curriculum (for example, consumer education, environmental education, etc.)  The school then identifies the grades that participate in the program.  For a sample question see Appendix D, 1978 School Data Form, question 17.  For a list of options, see the individual file layout.

18.  %Enrolled Last Year, 1976-1979 - indicates the percentage of students in the school's highest grade that were enrolled in the school during the previous year.  There are 6 possible responses:



1 = less than 50%


4= 71-80%



2 = 51-60%



5 = 81-90%



3 = 61-70%



6 = 91-100%


For a sample question see Appendix D, 1978 School Data Form, question 18.

19.  %Limited English Language, 1977-1979 - Identifies the percentage of students in the school that have limited English language ability.  There are 6 possible responses:



1 = less than 10%


4 = 31-40%



2 = 10-20%



5 = 41-50%



3 = 21-30%



6 = Greater than 50%

20.  Library Media Resources, 1978-1981 - Identifies the total number of resources available to the school. See individual file layouts for lists of options.  For a sample question see appendix D, 1978 School Data Form, question 16.

21.  %Attendance, 1978-1981 - indicates the percentage of attendance in the school for the previous school year.  There are 12 possible responses:



1= below 80%



 7 = 95%



2 = 81-90%



 8 = 96%



3 = 91%



 9 = 97%



4 = 92%



10 = 98%



5 = 93%



11 = 99%



6 = 94%



12 = 100%


For a sample question see Appendix D, 1978 School Data Form, question 20.

22.  General Work Experience, 1978-1979 - The question asks whether the school has a General Work Experience Program in operation.  If the answer is yes, the school is asked to identify the funding source and the number of years it has been in operation.  For a sample question see Appendix D, 1978 School Data Form, question 22.


III. POTENTIAL PROBLEM AREAS

SARA has tested the coding and positional integrity of the IMF data using diagnostic programs created with SPSS.  These tests indicate that three of the variables have a consistently high rate of undefined values.  A value is undefined if it is an unexpected or erroneous value representing more than 1 % of the total number of cases.  

The three values are:

 1.  School location - BEDS began to include information on school location in 1970.  From 1970-1981, the number of undefined values for public school location ranges from 2.4 to 10.8%.  The number of undefined values for non-public school location ranges from 9.9 to 39.8%.

 2.  Session data - There is a consistently high percentage of undefined values for this variable.  Public and non-public school records contain between 1-99.9% undefined values.  There are three reasonable explanations for the high number of undefined values.  First, the School Data Form allows the recorder to identify four different sessions, if necessary.  However, most schools only use the first field to provide session data.  Second, the individual school would check off only those grades which operate on that session.  Therefore, a secondary school would not check boxes for grades K-6, and so on.  Finally, not all schools run on sessions.  For a sample question see Appendix D, 1970 School Data Form, Question 10.

 3.  Dropout Rate - BEDS Data Forms began to include information on dropout rates in 1970.  Public school records contain between 69-75% undefined values and the non-public school records contain between 1.8 and 74% undefined values.  There are two likely reasons for the high number of undefined values.  First, approximately 2/3 of the school reporting to SED are elementary schools which do not compile dropout statistics.  Second, not every secondary school will have dropout statistics to report.


IV.  GENERAL NOTES
 1.  Questions with yes/no responses - each answer is one character where "1" = "yes" and "0" = "no", unless otherwise specified.

 2. SED staff have filled all unacceptable responses with an "*".

 3.  The symbol ^ indicates that the field is space-filled.

 4.  SED ICE has indicated the position of certain numeric data by using a '9' to represent a number and a 'V' to represent a decimal point.  For example, the characters 999V9 could represent a numeric variable such as 234.5.

