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APPENDIX C


BOCES DATA RECORDS

STANDARD DATA ELEMENTS


The BOCES Data Form is completed annually by the BOCES District Superintendent.  The forms are returned to SED for editing and processing.  The header section of the record identifies the BOCES name and location as well as its Chief Officer.  All BOCES Data Records specify enrollment figures and the number and type of staff employed by the BOCES district.  In 1973, the BOCES Data Form began to identify the number of handicapped pupils according to disability.  In 1974, the form began to collect information on paraprofessional staff employed by the district.  All subsequent forms requested similar information.


The format of the BOCES Data Record is similar to that of the District Data Record.  It changed little from 1967-1981.  But all changes are identified in the file layouts.  There are no consistent problems with the data in the BOCES Data Record.  All specific data problems have been identified in the "REMARKS" section of the file layout.

The following are standard data elements for the BOCES Data Record.

 1.  Record Type - A single digit code which identifies the type of record being examined.  The BOCES Data Record is identified as "Record Type 4".

 2.  BOCES Code - A twelve digit code which identifies the BOCES district's type and location.  The BOCES Code serves as a link between the individual schools and district reports, as well as the staff reports available in the Personnel Master File.  The last 8 digits of the BOCES code are zero filled.  The first 6 digits represent the following information:



 1-2  County Location



 3-4  City/Town Location



 5-6  School District Number


For valid codes see "Code Manual for Public School Districts of New York State, 1976".  For earlier code lists contact SED ICE.

 3.  Associated Supervisory District Code - A 3-digit code identifying the supervisory district of administration for school districts that are not independent of a district superintendency.  The first two digits locate the county of administration and the third digit gives the supervisory district number within the county.  A zero in the third position identifies that district as the sole supervisory district within the county.  For relevant Supervisory District Codes see "Code Manual for Public School Districts of New York State."

 4.  Chief Officer - This 36 character, alphabetic field identifies the chief administrative officer of the BOCES by title and name.  The title is represented by 9 characters and is separated from the 26 character name by a hyphen.  (TITLE-NAME)

 5.  Published Name - The BOCES published or legal name is represented by 18 alphabetic characters.  For a list of published names and corresponding popular names see "Code Manual for Public School Districts of New York State."

 6.  Enrollment - Enrollment statistics are collected by grade level.  The figures are displayed in 6-character field.  All data is right justified and blanks are zero-filled.

 7.  Professional Staff - The figures are divided between Classroom Teachers (Full/Part Time) and Other Professional Staff (Full/Part Time).  Each figure is represented by a 6-character field.  Each field is right justified and zero filled.

 8.  Non-Professional and ParaProfessional Staff - The figures compiled on Non-Professional Staff identify secretaries, bus drivers, school lunch workers, etc. employed by the district.  The figures for Para Professional Staff identify the number of Teacher Assistants, Teacher Aides, Library Aides, etc. employed by the district. 

 9.  Handicapped Pupils - The figures identify the number of handicapped pupils enrolled with the BOCES according to the type of handicap.  Each figures are represented by a 6-character field.  This section also identifies the total number of handicapped pupils served by the facility.


IV.  GENERAL NOTES
 1.  The Information Center on Education did not compile BOCES enrollment or staffing statistics in 1970. 

The 1970 BOCES data record contains header information only.  The 1971 BOCES data record is the first complete compilation of BOCES statistics.

 1.  Questions with yes/no responses - each answer is one character where "1" = "yes" and "0" = "no", unless otherwise specified.

 2. SED staff have filled all unacceptable responses with an "*".

 3.  The symbol ^ indicates that the field is space-filled.

 4.  SED ICE has indicated the position of certain numeric data by using a '9' to represent a number and a 'V' to represent a decimal point.  For example, the characters 999V9 could represent a numeric variable such as 234.5.

